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PERFORMANCE DEVELOPMENT PLAN (SAMPLE)

Ccmpletlon of a Performance Development Plan is required for any amp!oyee whose

at any time during the year to enhance employee performance.

. : — This document should be
developed in con]unchon wath the OTflce of Organlzatlonal Developrnent and approved by the Office of Labor Relations
prior to implementation. At least one follow-up session must be held to assess the individual's performance.

Supervisors are also encouraged to use the Performance Development Plan as part of the annual evaluation process or

WCU Employee Number:

001000

Date job description last updated & shared with employee:

August 30, 2006

Clerk Typist 2

Date perf. standards last updated & shared with employee:

August 15, 2007

August 30, 2006

Specific Areas to be
Improved

Actions to be Taken to
Improve Performance
(Employee and Supervisor)

Timeframe for Improvement
(2 weeks — 2 months)

Examples/Documentation of
Improvement

(Employee and Supervisor)

Progress
Achieved
(Y/N)

Organization of tasks/time
management fo meet deadlines.

(E) Attend WCU-OD “Investing”

program(s) on organizing work
and time management, or seek

one-on-coaching offered by OD.

{S) Discuss what she learned,
how she is going to apply what
she learned, and discuss what
the supervisor can do 1o help,
{S) Weekly meetings 1o discuss
and prioritize work for following
week. Revise monthly calendar
of major tasks for the
department.

4 weeks

Tardineszs (Lateness)

(E) Consistently arrive at work
and be ready 1o start the day by
8:00 am.

(E}) When arriving late, musi
seek out supervisor

(S) Address tardiness
immediately, acknowledge
progress made.

{5) As part of weekly meetings,
discuss attendance and
punciuality.

Immediate
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Do not be scared to believe exterior the box so that your template is unique and would appeal to far more men and women..
Irrespective of whether you possess a hotel, cafe or bar, you'd really need to do the suitable amount of research to be able to
know the disposition of your respective viewers or goal sector.

Make sure you download a template in a file format supported by a design program or application used to create your file.

Find Screen Sharing App Mac

As you are thinking about these items, you’d probably have a very greater concept of the way you would be creating your
template. Dragon Ball Raging Blast 2 Xbox One

PERFORMANCE DEVELOPMENT PLAN (SAMPLE)

. o : . This document should be
developed in conjunctlon w;th the Offace of Drganlzatnon&l Development and approved by the Office of Labor Relations
prior to implementation. At least one follow-up session must be held to assess the individual's performance.

Supervisors are also encouraged to use the Performance Development Plan as part of the annual evaluation process or
at any time during the year to enhance employee performance.

WCU Employee Number: | 001000 Date job description last updated & shared with employee:

August 30, 2008

Clerk Typist 2

Date perf. standards last updated & shared with employee:

August 15, 2007

August 30, 2006

Specific Areas to be
Improved

Actions to be Taken to
Improve Performance
(Employee and Supervisor)

Timeframe for Improvement
(2 weeks — 3 months)

Examples/Documentation of
Improvement

(Employee and Supervisor)

Progress
Achieved
(Y/N)

Organization of tasks/ime

management 1o meet deadlines.

(E) Attend WCU-OD “Investing”

program(s) on organizing work
and time management, or seek

ane-on-coaching offered by OD.

(S) Discuss what she learmed.,
how she is going 1o apply what
she learned, and discuss what
1he supervisor can do fo help,
(S) Weekly meetings to discuss
and prioritize work for following
week. Revise monthly calendar
of major tasks for the
department.

4 weeks

Tandiness (Lateness)

{E) Consistently armive at work
and be ready 1o start the day by
B:00 am.

(E) When arriving late, must
seek out supervisor

{S) Address tardiness
immediately; acknowledge
progress made.

{S) As part of weekly meetings,
discuss aftendance and
punctuality.

Immediate
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What Software Does Mac Use For Word Processing

Free Tent Card TemplateTable Tent Card Template FreeFree Printable Tent Card TemplateFree Printable Table Tent Card
Template Example For Mac DownloadFree Table Tent Card TemplateStep 5: Download a printable table tent menu.. 25” x 6”
Printable table numbers Start by downloading the printable table numbers file.. Once you thoroughly prepare and make table
tent templates in Word or almost every other software program within the computer, they could noticeably increase your return
on investment decision.. For files in pub formats, we have free MS Publisher table tent templates that can be downloaded in
standard sizes of 7” x 5” and 4.. Either place cards are positioned on the dinner table or they are arranged on a table at the
entrance and inform your guests to which table they are assigned.. Samples of Table Tent :Sample of Table Tent
TemplateExample of Table Tent TemplateWhen earning internet marketing resources such to be a table tent mockup, you'll
want to be as creative when you can be. 34bbb28f04 Biology Encyclopedia Free Download Pdf
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